














 
 

 

TOWN OF READFIELD 

 PROPERTY TAX ASSISTANCE PROGRAM 

ORDINANCE 
 
 

Section 1.  Purpose 
 

This ordinance is enacted pursuant to 36 M.R.S.A. §6232.  The purpose of this Ordinance 

is to establish a program to provide property tax assistance to eligible persons who reside 

in the Town of Readfield.  Under this program, the Town of Readfield will provide 

refund payments to those individuals who qualify for and are beneficiaries of the State of 

Maine Property Tax Fairness Credit pursuant to 36 M.R.S.A. §5219-KK, and who meet 

the criteria established by this Ordinance.   

 

Section 2.  Definitions 

 

Homestead:  For purposes of this article, "homestead" shall have the same meaning as 

defined in 36 M.R.S.A. § 5219-KK(1)(C). Generally, a homestead is a dwelling owned, 

rented or held in a trust, life tenancy or similar legal instrument for the benefit of the 

person seeking tax assistance under this Ordinance. The dwelling must be occupied by 

that person and that person’s dependents as a home.  

 

Qualifying applicant: A qualifying applicant is a person who is determined by the Town 

Manager, after review of a complete application under Section 4 of this Ordinance, to be 

eligible for a benefit under the terms of this Ordinance. 

 

Section 3.  Criteria for Participation 
 

In order to participate in the Property Tax Assistance Program, an applicant shall 

demonstrate all of the following: 

 

a. The applicant shall have a homestead in the Town of Readfield at the time of 

the application and for the entire year prior to the date of application. 

 

b. If owned by the applicant, the homestead shall be enrolled in the State of 

Maine Homestead Exemption Program (36 M.R.S.A. §§ 681-689) for the year 

preceding the date of application 

 

c. The applicant has received a refund under the State of Maine Property Tax 

Fairness Credit (36 M.R.S.A. §5219-KK) for the year preceding the date of 

application. 

 

d. Total household income not exceeding an amount equal to 80% of the current 

United States Department of Housing and Urban Development median family 

income for the Town of Readfield for the applicable family size. 

 



 
 

 

Section 4.  Application and Payment Procedures 
 

Persons seeking to participate in the Property Tax Assistance Program shall submit a 

written request to the Town Manager no later than August 1 of the year for which the 

credit is requested. Applications are required every year to participate in this program. 

The Town Manager shall provide an application form for the program, which shall 

include, at a minimum, the applicant’s name, homestead address and contact information.  

Attached to all applications shall be proof and dollar amount (copy of check) of any 

refund under the State of Maine Property Tax Fairness Credit Program (36 M.R.S.A. 

§5219-KK).  Attached to all applications shall be proof of household income for the year 

preceding the date of application.  The Town Manager shall review and determine if the 

application is complete and accurate and if the applicant is otherwise eligible to 

participate in the Program.  The Town Manager shall notify an applicant if an application 

is determined to be incomplete.  The Town Manager’s determination of eligibility to 

participate in the Program may be appealed to the Chair of the Board of Assessors within 

twenty (20) days of the date of the Town Manager’s decision. 

 

Every effort shall be made to manage the application and award process discreetly, 

however, applications (or portions thereof) made under this Program may be subject to 

public record requests pursuant to Title 1 M.R.S.A. Section 402(3).   

 

Section 5.  Determination of eligibility and amount of eligibility  

 

If the Town Manager determines that the applicant is eligible to participate in the 

Program, he shall determine the total amount of such eligibility.  Eligibility shall be the 

lesser of the following amounts: 

 

a.   40% of the amount of the refund awarded by the State under the Property Tax 

Fairness Credit (36 M.R.S.A. §5219-KK) for the tax year preceding the date 

of application;  

 

b.    $360.00 or;   

 

c.   Available monies in the Town of Readfield Local Tax Assistance Fund, as 

prorated among eligible applicants. 

 

The Town Manager shall report to the Select Board for its approval at a meeting in 

August each year the benefit amounts and number of eligible applicants to be granted 

assistance from the program fund. 

 

Section 6.   Program Fund - Limitations upon payments 
 

 Benefits under this Ordinance shall be conditioned upon the existence of sufficient 

monies in the program fund the year in which participation is sought.  If there are not 

sufficient monies in the program fund to cover all qualifying applicants under this 

Ordinance, benefits shall be limited to the amounts available in the fund. In the event that 

a lack of funding results in no benefit or less than the full benefit to a qualifying 

applicant, the request will not carry over to the next year. 



 
 

 

 

Section 7.   Creation of the Program Fund  
 

The program fund from which benefits shall be drawn under the terms of this Ordinance 

shall be created as follows:   

 

If approved, an initial appropriation of $50,000 shall be made from the undesignated fund 

as identified in the June 12, 2018 Town Meeting Warrant.  This appropriation shall be 

deposited in a carry-forward account to be solely for the purpose of tax assistance 

associated with the Program.  As funds are available, the Select Board shall request from 

the annual town meeting monies from the general fund or other sources to support this 

program. 

 

Section 8.  Timing of Benefits 
 
A homeowner who qualifies for a tax benefit under this program shall receive a credit to 

his/her tax account.  A renter who qualifies for a tax benefit under this Program shall be 

mailed a check.  In all cases the benefit shall be equal to the amount for which he/she is 

eligible under Section 5 of this ordinance (or the pro-rated amount if inadequate funds are 

available) and shall be made available to the applicant no later than 14 days from the date 

of Town Manager approval of the applications for the year in which participation is 

sought. 

 

Section 9.  Limitations upon Benefits 
 

Only one qualifying applicant per household shall be entitled to a benefit under this 

Program each year.  The right to file an application under this Ordinance is personal to 

the applicant and does not survive the applicant’s death, but the right may be exercised on 

behalf of an applicant by the applicant’s legal guardian or attorney-in-fact. If an applicant 

dies after having filed a timely complete application that results in a determination of 

qualification, the amount determined by the Town Manager shall be disbursed to another 

member of the household as determined by the Chair of the Board of Assessors or the 

Town Manager.  If the applicant was the only member of a household, then no benefit 

shall be made under this Ordinance.  
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2018 Amendments to the Town of Readfield 

ANIMAL CONTROL ORDINANCE 
Town of Readfield, Maine 

 
“Readfield Dog & Cat Ordinance: Adopted at Town Meeting on June 11, 1985 
“Animal Trespass Ordinance” Adopted at Town Meeting on March 11, 1978 

“Animal Ordinance”: Adopted at Town Meeting on June 13, 1992 
“Animal Ordinance”: Adopted at Town Meeting on June 9, 2011 

“Animal Ordinance”:  Adopted at Town Meeting on June 12, 2018 
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ARTICLE I 

A.  TITLE 
This ordinance shall be known and may be cited as the “Animal Control Ordinance of the Town of Readfield, Maine.” 

 

B.  PURPOSE 

 

The purpose of this Ordinance is to provide regulations in addition to those contained in State Law with respect to 

controlling dogs and other animals throughout the Town of Readfield in the interest of the health, safety and general 

welfare of its residents. 

 

C.  DEFINITIONS 

 

“Animal Control Officer (ACO)/Alternate Animal Control Officer”  means qualified persons who are employed 

by the Town of Readfield and shall be known as, and appointed to perform the duties of , Animal Control.  The ACO 

or Alt. ACO, shall be principally responsible for the enforcement of all laws related to dogs, cats, and other 

domesticated animals and also to undomesticated animals. 

 

“At Large” means off the premises of the owner and not under the control of any person by means of personal 

presence and attention as will reasonably control the conduct of such animal. , which shall mean that the animal is 

under “Voice Control” at any time the animal is not on a leash or confined on the premises of the owner.  
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“Owner” means any person or persons, firms, partnership, association or corporation owning, keeping or harboring a 

dog or animal. 

 

“Nuisance””Barking Dog” shall mean an animal which by loud, frequent, and habitual barking, howling, yelping or 

any continuous sound that disturbs the peace of any person or persons anytime day or night. 

 

“Voice Control” as used in this ordinance, the term “voice control” means that the animal returns immediately to and 

remains by the side of the owner or keeper in response to the owner or keeper’s verbal command, whistle or hand 

signal.  If an animal approaches or remains within 10 feet of any other person other than the owner or keeper, that 

animal is not under voice control and shall be deemed to be “at large”, unless such person (or in the case of a minor 

child, an adult present with the child) has communicated to the owner or keeper by spoken word or gesture that such 

person consents to the presence of the animal.   

 

“Dangerous Dog” means a dog that bites an individual who is not trespassing on the dog owner’s or keeper’s 

premises at the time of the bite or a dog that causes a reasonable and prudent person who is not on the dog owner’s or 

keeper’s premises and is acting in a reasonable and non-aggressive manner to fear bodily harm by attacking or 

threatening to attack that individual or individual’s domestic animal.  “Dangerous dog” does not include a dog 

certified by the State and used for law enforcement use. 

 

For the purpose of this definition, “dog owner’s or keeper’s premises” means the residence or residences, including 

building and land and motor vehicle, belonging to the owner or keeper of the dog. 

 

“Domesticated” means any animal domesticated or livestock that you are an owner or keeper of including owned or 

kept by an Owner, including but not limited to dogs, cats, cows/cattle, horses, chickens, swine, sheep, lama llama etc. 

 

D.  REGULATIONS 

 

1. An owner shall not permit a nuisance. Barking Dog. No owner or keeper shall keep or harbor any animal with the 

legal limits of the Town of Readfield, which by loud, frequent, or habitual barking, howling, yelping or 

continuous sound that, through its frequency or duration, unreasonably disturbs the peace of any person or 

persons anytime day or night. 

 

Any person who observes a dog acting in violation of the ordinance may file and sign a written complaint.  This 

complaint may be filed at the Town Office or with the Animal Control Officer or Local Law Enforcement.  This 

complaint must specify the objectionable conduct of the dog(s), the date and time thereof, a description of the 

dog(s), and the name and residence of the owner or other person harboring said dog(s) in known. Upon written 

complaint by the person disturbed, which has been signed and sworn to, any constable, duly qualified law 

enforcement official, animal control officer or duly appointed alternate animal control officer may investigate and 

may give written notice to the owner or keeper of such animal that such annoyance or disturbance must cease.  

The warning shall be made part of the complaint.  Thereafter, upon continuance of such annoyance or disturbance, 

such owner shall be guilty of civil violation and upon conviction there of shall be punished by fees and penalties 

set in Article VI-A-1 & 2. 

 

2. Dogs deemed “Dangerous” by local law enforcement or the Animal Control Officer by issuing a civil violation 

summons for keeping a dangerous dog shall confine the dog in a secure enclosure. For the purposes of this 

paragraph, "secure enclosure" means a fence or structure of at least 6 feet in height forming or making an 

enclosure suitable to prevent the entry of young children and suitable to confine a dangerous dog in conjunction 

with other measures that may be taken by the owner or keeper, such as tethering the dangerous dog. The secure 

enclosure must be locked, be designed with secure top, bottom and sides and be designed to prevent the animal 

from escaping from the enclosure. 

 

ARTICLE II 
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A. LICENSES WILL BE IN ACCORDANCE TO STATE LAW 

 

1. Fees shall be paid to the Town Clerk for each license issued on spayed altered and not altered unspayed females 

and neutered and unneutered males dogs as prescribed by state law. 

 

2. Each owner or keeper of a dog at the age of 6 months or over shall, on or before January 1
st
, annually, or at such 

time as such dog becomes 6 months old, cause such dog to be licensed in the Town Clerk’s office in the Town 

where such dog is kept.  No Town Clerk shall issue a license for any dog until the applicant owner or keeper has 

filed with such Clerk proof that such dog has been immunized against rabies. 

 

3. Any person becoming the owner or keeper of a dog after the first day of January, not duly licensed as required, 

shall, within 10 days after he/she becomes the owner of keeper of said dog, cause said dog to be described and 

licensed as provided. 

 

ARTICLE III 

A. ENFORCEMENT 

 

1. Animal Control Officer.  The Town Manager shall appoint an Animal Control Officer and Alternate Animal 

Control Officers for the purpose of enforcement of the provisions of this Ordinance and State Law relating to 

animals. 

 

B. IMPOUNDMENT 

 

1. Unlicensed Stray dogs, whether or not at large, and dogs, and cats and other small domesticated animals found 

running at large, shall be taken to its owner if known or if owner is not known, shall be taken to the animal shelter 

designated by the municipality in which the animal was found for the period set forth in whether or not licensed, 

shall with or without complaint be taken up and impounded by Animal Control Officer in a shelter designated by 

the Town as the Town Animal Shelter and there confined in a humane manner for a period of not more than ten 

(10) six (6) days or current Maine State Law.   

 

2. Any owner may regain possession of an impounded dog or cat upon payment of the impoundment fee set by the 

Readfield Select Board and boarding fees set by the Animal Shelter., as well as any other penalties provided by 

Maine law.  Any dog or cat impounded under the provisions of this Ordinance and not reclaimed by the owner 

within said ten (10) six (6) days or current Maine State Law, shall be considered to be abandoned by the owner 

and the property of the Town’s designated Animal Shelter and may, after consultation with the Humane Society 

and/or the Animal Refuge League be humanely destroyed or given to the Humane Society and/or the Animal 

Refuge League, or any person deemed to be responsible and a suitable owner. 

 

3. Where the ownership of any such dog or cat is known, or can be reasonably ascertained by the Animal Control 

Officer, such officer shall, if possible, notify the owner within three (3) days of such impoundment, but failure to 

give such notice shall in no way impose any liability upon the Town for the destruction or transfer to another of 

any dog or cat so impounded and not reclaimed within said period of ten (108) days or current applicable periods 

under current Maine State Law. 

 

ARTICLE IV 

 

A. ANIMALS NOT TO RUN AT LARGE 

It shall be unlawful for any domesticated animal or livestock, licensed or unlicensed, to run at large on any highway, 

street, roadway on public owned property or private property (other than the property of the owner of the animal or of 

a person who has consented to the presence of the animal on his/her property), except when used for hunting during 

the appropriate season. 

 

B. SANITATION 
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It shall be unlawful for any person who owns, possesses or controls an animal to fail to promptly remove and dispose 

of any feces left by his/her animal on any sidewalk, street, or public owned property or private property (other than 

the property of the owner of the animal or of a person who has consented to the presence of the animal on his/her 

property). 

 

1. This provision shall not apply to an assistance dog accompanying a handicapped person who, by reason of his/her 

disability, is unable to remove and properly dispose of the feces. 

 

 

C. PROHIBITED PROPERTY 

All domesticated animals are prohibited on the grounds of any town cemeteries and the Town’s beach property. 

 

 

ARTICLE V 

 

A.  INTERFERENCE FORBIDDEN 

No person shall interfere with, hinder or molest any Animal Control Officer in the performance of any duty of such 

officer, or seek release of any animal in the custody of an Animal Control Officer, except as herein provided. 

 

ARTICLE VI 

 

A.  PENALTIES 
For violation of Articles I.D, or IV, or V. 

 

1. Any person convicted of violation any provisions of this ordinance shall be subject to a court determined fine of 

not less than $50.00 no more than $100.00 250.00 plus attorney fees and costs for the first violation.  For 

subsequent violations, the fines shall be not less than $100.00 no more than $500.00., to be recovered by 

complaint for the use of the Town of Readfield. All fines so assessed by the court and attorney fees and cost to the 

Town shall be recovered for the use of the Town of Readfield through District Court.  In addition the Court may 

make such further order regarding the destruction, restraint, or disposition of the offending animal as the Court 

deems appropriate. 

 

2. A person, not previously convicted of a violation under this ordinance, may elect to pay the minimum penalty of 

$50 specified above in lieu of appearing in court to answer the citation.  Such payment must be received by the 

office of the Town Clerk within seven (7) business days from the date the citation was issued.  Upon receipt of 

such payment by the Town Clerk, the Animal Control Officer shall cause the citation to be dismissed. If the 

Animal Control Officer agrees, a person may elects to pay the minimum penalty of $50.00 in lieu of appearing in 

court to answer the first citation, and if the person is cited for a subsequent violations, the civil penalty for the 

each subsequent violation shall not be a fixed increase of $50.00 for each additional violation with a maximum of 

not less than $100.00 nor more than $500.00. 

 

B.  PENALTIES FOR KEEPING A DANGEROUS DOG 

 

1. Any person convicted of keeping a dangerous dog without or not within a secure enclosure shall be punished by a 

penalty of not less than $500 nor more than $1,000 for the first offense. 

 

2. Any person convicted of keeping a dangerous dog on a second offense shall be punished by a fine of not less than 

$750 nor not more than $1,000. 

 

3. Any person convicted of keeping a dangerous dog on a third or subsequent offense shall be punished by a fine of 

$1,000. 
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4. In addition, the court may make such further order regarding the destruction, restraint or other disposition of the 

offending animal as the court deems appropriate. 



 

CEMETERY ORDINANCE 

of the Town of Readfield MAINE 

Adopted by the Town Meeting: Effective: 

 

SECTION 1 TITLE 

This Ordinance shall be known as and may be cited as the "Cemetery Ordinance for the Town 

of Readfield, Maine," and shall be referred to herein as "this Ordinance'  

SECTION 2 PURPOSE AND AUTHORITY 

The purpose of this Ordinance is to establish a Cemetery Committee under Title 13, 

M.R.S.A. 301, and to create a framework for regulating and managing the use and 

operation of cemeteries in Readfield. This Ordinance is adopted pursuant to 30-A 

M.R.S.A.  

SECTION 3 DEFINITIONS 

Burial:  A burial refers to the remains of a single person, whether in a casket or in cremated 

form. 

Grave/grave site: A parcel of cemetery land suitable for the burial of a single full casket. 

Some gravesites are specifically for cremations, and are smaller, 

Lot: A cemetery lot is a parcel of cemetery land that may contain a block of graves, sometimes, 

but not always, owned by a single family. 

SECTION 4 THE CEMETERY COMMITTEE 

l.     Appointment, qualifications, tenure, and vacancies on the Cemetery Committee 

A.  The Cemetery Committee will have nine (9) members appointed by the Select 

Board. They shall serve without compensation. 

B. The Sexton will serve as a non-voting, ex-officio member of the Committee. The 

Select Board may also appoint other staff of the Town, such as the staff member 

who maintains the Cemetery accounts, as non-voting ex-officio members of the 

Committee. 

C. Members shall be legal residents of the Town of Readfield. The term of office of 

each regular member shall be three years.  

 

D. The terms of office shall be staggered, with the terms of 3 members expiring each 

year. 



 

E. The Committee may create subcommittees to work on particular issues. These 

subcommittees may include members who are not members of the Cemetery 

Committee. 

F. Vacancies may occur by reason of resignation, death, or removal from the Town. 

The Selectboard will fill vacancies for the unexpired term 

2.  Organization and Rules of the Committee 

A. The Committee shall annually elect a Chair, Vice Chair, and a Secretary. Each of 

these officers shall serve a one-year term and shall be eligible for reelection, The 

Chair will call the meetings and the Secretary will take minutes. 

B. A majority of the members shall constitute a quorum 

C. All meetings shall be held pursuant to public notice and be held in a public 

building. 

D. All records of meetings and actions of the Committee shall be public records 

except for deliberations and decisions relating to personnel or cases involving 

individual burials. 

E. The Committee may adopt additional rules, not inconsistent with this Ordinance, 

for its operation, as necessary. 

3. Duties of the Cemetery Committee 

A. The Committee is advisory to the Select Board. The committee shall make 

recommendations to the Selectboard concerning: 

i. Regulations for the Cemetery. 

ii. Policy for the operation, care and maintenance of the Cemetery, 

including recommendations for capital expenditures. 

 

iii. Changes in fees to be charged for Cemetery services, 

iv.  Expansion of the Cemeteries. 

4. The Cemetery Committee will provide an annual report to the Select Board on the 

operation and financing of the Cemetery.  

  



 

SECTION 5.   CEMETERY FINANCES  

1. The Perpetual Care Fund 

This fund is created under 13 MRSA 1306 that requires that at least 30 percent of the proceeds 

from the sale of lots and individual gravesites in the Cemetery be deposited in an endowment 

fund for the Cemeteries. The Cemetery Committee will make recommendations to the Select 

Board on the proportion of monies from the sale of lots to be invested in the Perpetual Care 

Fund. Seventy-five percent of all monies received from the sale of burial plots will be placed in 

the Perpetual Care Fund. The interest earned on the perpetual care fund may be used, for upkeep 

and maintenance, for all town owned cemeteries.  

2.   Expansion Fund 

The remaining twenty-five percent will be placed in an expansion fund Account. The monies in 

the expansion fund may be used only for additional land.. The amount of funds on hand will be 

public knowledge and are to be included in the Town’s Annual Report. 

3. Individual Endowment Fund 

The Endowment funds are funded by several revenue streams and are used for Cemetery 

capital expenditures such as repair and maintenance of gravestones. Certain trust funds are 

dedicated to particular grave sites or families.   Its revenues are: 

A. Interest from the Endowment Fund. Under state law, this interest may be 

devoted to maintenance and upkeep of their Cemetery lot(s).  

4. The Town Appropriation 

The Town will annually budget for the operation of the Cemetery including compensation for 

employees and regular annual expenses. 

5. The Cemetery Committee shall assist in developing the annual budget for the Cemetery. 

This budget will recommend operating expenses from the Town appropriation, and 

expenditures from the Cemetery Trust Funds. 

  



 

SECTION 6. OPERATION OF THE CEMETERIES 

1.  A Sexton will be hired by and will report to the Town Manager. The Sexton’s duties are 

described in a Job Description, included as an attachment, and as amended by the Select 

Board from time to time. Under 304 MRSA 2901 Municipalities are responsible for 

decorating graves of veterans of the Armed Forces of the United States of America with an 

American flag in an appropriate flag holder on Memorial Day (observed). They are also 

required to request that the Church bell be rung at 11 AM on Veterans Day. 

 

2. Opening or closing of a Town cemetery will be determined by a vote at Town Meeting, 

unless all lots in said cemetery are sold.  

SECTION 7.  ENFORCEMENT AND PENALTIES 

This Ordinance shall be enforced by the Select Board and the Town Manager 

SECTION  8  AMENDMENTS 

This Ordinance may be amended by Town Meeting at any properly noticed meeting. 

SECTION 9. SEVERABILITY 

If any portion of this Ordinance is declared invalid by a court of competent jurisdiction, the 

remaining portions shall continue in full force and effect. 

SECTION 10.  ABROGATION 

This Ordinance repeals and replaces any municipal ordinance or legislative action previously 

enacted. 


